EVERGREEN SCHOOL DISTRICT




JOB DESCRIPTION

MANAGER OF CONSTRUCTION/BUILDING INSPECTION

GENERAL DESCRIPTION

Under the direction of the Superintendent, The Manager of Construction/Building Inspection is responsible for the administration and management of the district’s construction, technology, communications, renovation, modernization, remodel, and energy conservation projects.

SPECIFIC DUTIES AND RESPONSIBILITIES

I.
The manager of Construction/Building Inspection administers and is responsible for activities related to:


A.
New Construction


B.
Renovation/Remodel


C.
School Expansion


D.
School Building Improvements/Upgrades


E.
School Grounds Remodel/Renovation:  including but not limited to parking 





areas, playfields, athletic facilities, and irrigation systems.


F.
Technology Expansion/Modernization/Installation,



G.
Heating, Lighting, and Air Conditioning, Construction, Modernization, and 





Remodeling.


H.
Phone/Communication Systems.  Upgrade and Modernization.


I.
Building Inspection


J.
Sub Contracting


K.
Designated Deferred Maintenance Projects


L.
Contractors/Sub Contractors - screening and recommendations


M.
Architect Meetings/Plan Review


N.
Compliance with all state and local regulations governing building/construction


O.
Serves as district’s Office of State Architect Inspector.


P.
Refuse and recycling


Q.
Energy Conservation

II.
The Manager of Construction/Building Inspection performs other duties  as assigned.

DESIRABLE QUALIFICATIONS:


Knowledge of:



Methods, materials, and equipment used in construction, technology and 





communication



Techniques of preparation of cost estimates.



All building and education codes.



Preparation of blueprints and “as built” drawings.



All building trades.



Safety and risk management principles


Ability to:



Develop, schedule, direct diversified maintenance/sub contractor programs, 





functions and personnel.



Supervise, train, instruct, schedule and evaluate sub contracted personnel.



Keep records and prepare written and oral reports



Develop and maintain cooperative working relationships with architects, sub 





contractors, contractors, site administrators, and staff.

REQUIREMENTS:


Must possess and maintain all applicable and appropriate California State Building Inspector Licenses.


Must continuously possess a valid California Driver’s License.

Administrative Salary Schedule

220 Day Work Year

11/7/96
